[image: ]


			





Our ref: CDC/SHA
February 2020
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Dear Applicant

Pastoral Manager – permanent post 
Grade E, Point 12 - 15 (£19,363 - £20,344 pro rata)

Thank you for your interest in this permanent post; we hope to appoint for March/ April 2020.

You will be required to work 37 hours per week and 42 weeks per year - 39 term time weeks plus 111 ‘annualised’ hours (37 hours x 3 weeks).  The ‘annualised’ hours are to cover occasions when you are required to work beyond the normal working day, for example Parents’ Evenings, Open Evenings and fortnightly Panel meetings. 
 
The actual salary will be within the range £17,700 to £18,597 per annum gross.  The daily hours of attendance are 8.00am to 4.00pm (Monday to Thursday) and 8.00am to 3.30pm (Friday).  These timings include an entitlement to a 30 minute unpaid break daily.

The support staff application form, job description, person specification, The Active Learning Trust recruitment pack and the Privacy Notice for Applicants are available on our website.  

Your application must be supported by a letter outlining why you think you are the right person for the role and how you meet the essential and desirable criteria in the person specification. 

The closing date for this post is Monday, 9 March 2020 at 9.00am with interviews scheduled for the week beginning 16 March 2020.
 
Applications can be posted to the Academy or emailed to admin@chantryacademy.org    I will contact you again if your name appears on our short list.

Best wishes for your future.

Yours sincerely

C D’Cunha

C D’Cunha
Executive Headteacher
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